Official Permit No:

The BOROUGH of HIGHLAND PARK

APPLICATION FOR FILMING PERMIT

Updated on 10/23/2025

This application, if approved, will result in issuance of a permit to the applicant to film or televise
on the streets and/or property only in accordance with the times, locations, and specified activities
designated below. The permit must be in the possession of the applicant at all times while on
location.

1

: Company:

: Date of Filming:

Address:

(Individual name, names of partners, corporate name)

Mailing Address:

(Complete Address — include suite no., floor, etc.)

: Production Contact:

Email:

Still photography

Commercial use

Motion

Personal Use

to

(Name)

Phone #:

Student

: Location of Filming:

Approximate Time:

Other

: Scene to be filmed must be described accurately:

: Animals, firearms, special effects or unusual scenes:
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9: List of Special Production Equipment (cranes, drones, etc.):

No. of Cast and Crew:

No. of trucks and plate(s) #'s:

No. of autos and plate(s) #’s:

Other Vehicles and plate(s) #'s:

10: Title of Feature Film/TV show/Short Film:

Identify any celebrities or high-profile individuals:

11. If commercial/stills/industrial; name product or company:

12: Filming will require: Street closure Sidewalk closure Reserved parking

Night shooting Intermittent Traffic Control None

13: Public Liability Insurance Company, Policy #, and Agent name:

Amount of coverage: Expiration Date:

14: Do you need police assistance (requires separate fee to hire officer)? : Yes No

15: Small Production Waiver: Daily Filming Permit Fee Bond Requirement
Expedited Permit Fee Neighborhood Notice
Insurance Requirement Other:

Only for Small Productions with fewer than five people present; no more than two cameras
used; no parking required;no lighting equipment, or camera stands used; and no obstruction
to public passage. All waiver requests are subject to administrative approval.

16: Amount of Fee Enclosed (See below fee schedule for reference):

MAKE CHECK PAYABLE TO: The Borough of Highland Park

MAIL TO: 221 South 5t Avenue
Highland Park, NJ 08904

2



Police assistance required:
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No

Yes - Reason:

Street closure/traffic control

Celebrity

Stunts/firearms

Other:

Chief of Police / representative
(Chief signature needed for OEP)

Please approve or deny request, initial, date, and return to the Borough Admin’s Office.

Circle [nitial Date
Public Works Dept. Approve/Deny
Police Dept. Approve/Deny
Borough Clerk Approve/Deny
| recommend that the Film Permit be: Approved Denied
Approval By:

Borough Administrator Date
COPY TO:

Monica Jackson, Communications
Fire Department

First Aid Squad

Police Department

Department of Public Works
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FEE SCHEDULE

Category | Fee

Basic Filming Permits

Basic filming permit (one-time; with 4 or more

days advance notice) $100

Expedited basic filming permit (one-time; with 3 or

fewer days advance notice) $250
Yy

Basic filming permit for nonprofits, including $25

student films (one-time; no daily rate)

Daily Filming Fees

Daily filming on public property — Budget under $150

$20 million

Daily filming on public property — Budget over $20 $500

million

Daily filming on private property No fee charged by municipality

Public Safety

Hiring of off-duty police and fire inspections (per Municipality’s standard hourly rates

safety plan)

Inconvenience Fees

Properties in background or used in shot Negotiated between production
company and property owner

Daily prep of business being “dressed” Negotiated between production
company and business

Daily filming of business that is “dressed” Negotiated between production
company and business

Parking Fees No fee charged by municipality

APPLICATION REQUIREMENTS

(Certain requirements may be waived upon request at the discretion of the Borough)

Basic permit fee or expedited permit fee, if applicable.

Signed Indemnification Agreement.

Proof of Notice to Adjacent Property Owners/Businesses at least 3 days prior to filming.

Proof of Insurance Coverage

*Minimum: $500,000 per person / $1,000,000 aggregate for bodily injury
*$300,000 aggregate for property damage

Cash Bond ($500) or Maintenance Bond ($1,000).

Public Safety Plan- Required if requesting police/fire support, stunts, street closures,

firearms, pyrotechnics, animals, or other special conditions
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